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allowed to write the examination.

l) The candidate should also keep the particulars of educational qualifications, enrolment
details,  history  of  practice  during  the  last  five  years,  experience  details  and  other
personal details ready before applying as these details are required to be entered in the
online  Application  Form.  The  detailed  requirement  are  given  in  the  link  “Sample
Application Form” available in the main page.

m) Candidates should fill in the required details including uploading of his/her photograph
and  Signature  during  the  course  of  applying  online.  Care  should  be  taken  by  the
applicant while filling in information in the Online Application Form. 

n) Towards  the  end  of  Step-I  process,  the  candidate  will  be  asked  to  generate  a  Key
Number. The Key Number should be eight digit long and it should contain at least one
upper  case  letter  (A,B,C,....),  one  lower  case  letter  (a,b,c,.....),  one  numerical  digit
(0,1,2,3,....) and one of the special characters (! @ # $ % ^ * ( )_ + { } ; : < . >). The
candidate is advised to  note down the Key Number and to keep it securely till the
selection process is over since it is required to be entered each time he/she log into the
system.  Under no circumstances, he/she should share/mention Key Number with/to any
other person.  Before proceeding with the completion of the Step-I (Registration)
process, the candidate should ensure that the category (OBC or ST), Religion and
Caste of the candidate are shown correctly in the 'confirmation screen'.

o) On completion of Step-I, the candidate will be assigned an Application Number which
will be displayed on the screen and intimated to the candidates through SMS/e-mail.
Candidate can continue with the application filing process by clicking on the 'Proceed'
button available in the above screen and complete the application filing process in one
go, if he/she so desires, or exit the page.

p) If he/she opts to exit the page, he/she has to log into the system by clicking on the link
“Step-II  /  Registered Applicant” and then entering the Application Number and Key
Number.  The candidate will then have access to the profile of the candidate.

q) In  the  profile of  the  candidate,  the  link  'Upload  Photograph  and  Signature'  will  be
available.   Only after completion of uploading of photograph and signature, the  link –
'Application' will be visible.   The candidate should fill all the required information in
this link.   Final Submission link will be available   only if all the required details are
furnished in the link 'Application' and its other dynamic sub links (Employment details,
Service Particulars, Teaching experience, Civil/Criminal cases etc...).

r) On satisfying that the information furnished are correct and complete, the candidate must
finally submit the Application by clicking the link 'Final Submission', after furnishing
the details required therein. The process of online filing of application will be complete
only on successful  Final  Submission of application as stated above.  Once an online
application is finally submitted, no further change can be made in Step-II. Therefore, the
candidates  are  instructed to  ensure the accuracy and correctness  of  details  furnished
before clicking the 'Final Submission' button.  Candidates may take note that the online
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application  process  will  be  complete  only  on  payment  of  application  fee,  in
applicable cases, after the 'Final Submission'.

s) Payment of application fee is the last stage of the online application process. After
making 'Final Submission' as indicated in clause (r) above, the candidate, if applicable,
shall  make  the  payment  of  application  fee  within  the  stipulated  time.  Online
applications which are not  followed by  payment  of  application  fees,  in  applicable
cases, will be incomplete.

t) Candidates are required to submit the application fees, as stated below:

Category of Applicant Amount of Fee

SC/ST/Unemployed Persons with Disability Nil

All Others ` 1500/-

u) The application fee can be paid  through online mode (Debit Card/Credit Card/Net
Banking) or offline mode (Cash payment at the branches of the State Bank of India
using  the  system  generated  fee  payment  challan).   Payment  of  fee  by  Demand
Draft/Cheque/Money Orders/Postal Orders etc. will not be accepted. fee once paid will
not be refunded on any account nor can it be held in reserve for any other examination.
The candidates are instructed to refer the Terms & Conditions and policies with respect
to payment, available in the payment page of the website. Fee payment by either mode
can be made only after the final submission of application as stated in clause (r)
above. The candidates should ensure that the web browser used by them is compatible
with the same of Bank to make hassle free payment of application fee.

i) Online payment can be made from the date of commencement of Step I & Step II
processes. For making online payment of application fee, the candidate should click
the  link  'Fee  Payment'  available  in  the  profile  of  the  candidate  and  follow  the
instructions available on the screen.

ii) Payment through offline mode can be made only after the last date fixed for closure
of Step I process. The challan for offline mode of fee payment can be downloaded
from fee payment page available in the profile of the candidate till the date fixed for
closure of Step II process. After that date, the system generated challan will not be
available. So, candidates should ensure that the challan is downloaded on or before
the date fixed for closure of Step II process. However, payment through offline mode
can be made till the date fixed for the same. 

v) Candidates who are exempted from fee payment and the candidates who wish to pay the
fee through online mode (Debit Card/Credit Card/Net Banking) can complete the online
application filing process in one go, if  they so desire. In case the candidates do not
intend to complete the online  application filing process in one go, he/she can login to
STEP-II link available in the Home Page by providing Application Number and Key
Number and continue the process. 

w) The successful remittance of application fee marks the end of online  application filing
process.  The candidates  shall  take note of  the fact the online  application filing
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process will  be complete only on successful  remittance of application fee.  If  the
application fee is not remitted within the respective cut off date, the applications
will be incomplete.

x) The candidates should take printout of Application and keep it for future reference.
They need not  send the print out of the online application or any other documents to the
High Court. 

12. Online  application  validation  rules  are  designed  based  on  the  Notification/Rules
requirement. Candidates are advised to read the  Notification/Rules  carefully and  refer
“How to Apply” pages on the main page. Application submitted through online form does
not imply that candidate has fulfilled all  the criteria given in the Notification/Rules and
application is subject to subsequent scrutiny and the application can be rejected if found to
be not fulfilling the eligibility criteria at any point of time.

13. The candidates should ensure that the details in the system generated printout of Application
are that of the candidates themselves.  The candidates who make alterations or attempt to
appear for the examination by making alterations in the Admission Tickets downloaded will
be disqualified.

14. The candidates should  submit the  following documents to the High Court by post or
by hand on or before 10.12.2019, after applying online.

I. Original Certificate of Experience at  the Bar, Character and Conduct in 'FORM–A'
duly filled up and certified by the Judicial Officer, which should show at least 7 years
of practice. (FORM –A can be downloaded from the  main page by clicking the link “
Downloads”).  The  candidate  may  use  as  many  number  of  FORM  A,  as  required.
Application Number should be mentioned in the space provided for the same in Form
'A'.

II. Self attested copies of the following documents 

(a) Law Degree certificate.

(b) Relevant page of school record to prove name and date of birth.

The originals  of all  relevant records (including the certificates referred at  II  (a)  and (b)
above) shall be produced when called for. Failure to produce the original documents when
called for, will result in disqualification of the applicant.

The envelope containing the duly filled  'FORM–A' in original and self attested copies of
documents  mentioned  at  (14)  (II)  shall  be  superscribed  "KERALA STATE  HIGHER
JUDICIAL  SERVICE  EXAMINATION  2019  –  APPLICATION  NO  :  ...................  –
COPIES  OF DOCUMENTS" and sent to "THE REGISTRAR GENERAL, HIGH COURT
OF KERALA, ERNAKULAM, KOCHI-682 031".

15. The candidates are advised to keep the Application Number and Key Number securely as
both are required each time they log in to the system.

16.  An application once made will not be allowed to be withdrawn.

17. The candidate's copy of the Fee Payment Challan should be retained by the candidate and
produced if called for. 

KSHJS Examination, 2019




